CONTACT 


Millat Town, Shah Faisal 
KARACHI 
mohsin_hassan8@yahoo.com 
0334-3447345 & 0345-2572136 


TO WHOM IT MAY CONCERN 


December 29, 2022 


Dear Project Director, 


This is with reference to your advertisement for the position of 
Accounts Officer, in this regard, please find enclosed the 
detailed resume for application for the subject post. 


Please be informed that I have diversified experience of more 
than 9 years in the field of Finance, Accounts, Budgeting, Audit, 
Administration etc. in various organizations i.e., PPHI Sindh, ICMA 
Pakistan. Currently, Iam working as Manager Finance & Accounts 
at PPHI Sindh, Head Office, Karachi and looking after accelerated 
action plan project. 


I would like to thank you for your kind review and consideration 
for the post applied, and looking forward to have an interview 


with you soon. 


Regards, 


Mohsin Hussain 


CURRICULUM VITAE 


PERSONAL DETAILS - MOHSIN HUSSAIN 

Residential Address: House #345/208 Millat Town Azeem Pura Road Shah Faisal 
Town, Karachi 

Mobile: +92 345 2572136 & +92 334 3447345 

Date of Birth: 17 September 1984 

Nationality: Pakistani 

E-mail: mohsin_hassan8@yahoo.com 


CAREER OBJECTIVE 


To become CFO of leading organization withing next 3 years 


EDUCATION HISTORY 


July 2007 - Feb 2013 Cost and Management Accountant, Institute of cost 
and management accountants of Pakistan (ICMAP) 


July 2009 - June 2011 Masters in Business Administration (FINANCE), 
Liaquat College of Management Sciences affiliated 
with University of Karachi 


Jan 2005 - Dec 2006 Bachelor of commerce, Govt. Commerce 
College affiliated with University of Karachi 


Feb 2019 - Oct 2022 MS (Finance), Mohammad Ali Jinnah University (MAJU) 


WORK EXPERIENCE 


Aug 2019 - Current Manager Finance and Accounts - Peoples Primary Health 
Initiative (PPHI Sindh) 


Responsibilities and achievements: 


e Head of Admin and Finance of a Project 

e Responsible for overall administration and finance of the project 

e Preparation and disbursement of monthly payroll 

e Uploading of monthly income tax returns on FBR website along 
with Quarterly return submission 

e Disbursement of monthly funds to districts 

e Preparation of monthly expenditures for Head Office and Districts 

e Monthly reconciliation of banks accounts of Head Office and 
Districts 

e Preparation of executive committee and board agendas 

e Maintenance of Fixed Asset Register 

e Preparation of project budgets 

e Liaison with donor for the disbursement of funds 


Jun 2013 - Jul 2019 [Deputy Director Finance - Institute of Cost and Management 
Accountants of Pakistan (ICMAP) 


Responsibilities and achievements: 


e Responsible for overall financial matters related to south region 
i.e., Main campus, North Nazimabad and Hyderabad 

e Preparation of monthly and annually trial balance, profit and loss 
account, cash flow statement etc. 

e Analysis of outstanding balances with the students 

e Trustee of gratuity fund 

e Checking of bank reconciliation statement, daily vouchers both 
related to collection and payment 

e Uploading of income tax and sales tax returns on FBR/SBR 
website 

e Prepared annual departmental budget 

e Administration of examination centres include conduct of 
examinations, sending and receiving of exam material etc. 

e Performing special assignment at Lahore for the last two years 

e Get promoted in least time to the level of Deputy Director from 
Senior officer in just three years’ time 

e Implemented oracle database system at examination 
department 

e Awarded certificate of appreciation for the contributions to the 


organization 


Membership: 


e Fellow Cost and Management Accountant (FCMA), Institute of cost and 
management accountants of Pakistan 
e Associate Public Finance Accountants (APFA), Pakistan institute of public finance 


accountants 


Professional and Computer Skills: 


e Diploma in International Accounting Standard (IAS) and International Financial 
Reporting Standards (IFRS) 

e Microsoft XP applications (Word, Excel, PowerPoint, Outlook, Access 

e Excel Skills for Business: Essentials, Intermediate I & II (Coursera) 

e Experience of using Oracle Modules related to Finance in ICMA Pakistan 


e Experience of using ERP Modules related to Finance in PPHI Sindh 


PERSONAL COMPETENCIES 


e Ability to work in a fast-paced environment to set deadlines 
e Highly organized with a creative flair for project work 


e Enthusiastic self-starter who contributes well to the team 


